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Based on the information found in the sources above, fill in the following 
fields (if appropriate) for a proposed subject authority record for this 
geographic feature: 
 
 
 
1__ Authorized heading: 
_______________________________________________ 
 
4__ UF: 
____________________________________________________________ 
 
4__ UF: 
____________________________________________________________ 
 
4__ UF: 
____________________________________________________________ 
 
5__ BT: 
____________________________________________________________ 
 
5__ BT: 
____________________________________________________________ 
 
5__ RT: 
____________________________________________________________ 
 
781 _0 $z ________________________ $z _________________________  
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Answers to Session 5 Exercises: 
Subject Authority Records

Exercise 1: Internet voting

1. Is this an established heading?  If so, what type 
of heading?  If not, why not?

2. What does the 053 field indicate?

Yes, this is an established topical heading.

Consider classing in JF1032. 

 
 

 

3. What information do you find in the 4XX and 
5XX fields?

The 4XX fields are See From / UF 
tracings for variant forms of the term 
Internet voting.  

The 5XX field is a See Also reference 
that is a broader term. 
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1.  Is this an established heading?  If so, what 
type of heading?  If not, why not?

Yes, this is an established heading for a 
geographic feature.

The heading was proposed by a SACO 
participating library (AzTeS = Arizona State 
University) and transcribed into machine-
readable form by the Library of Congress.

2.  What does the 040 field indicate?

Exercise 2:  Fools Hollow Lake (Ariz.)

 
 

 

3. What information do you find in the 4XX and 
5XX fields?

4. What does the 781 field tell you?

The 781 field tells the cataloger how to use the 
heading as a geographic subdivision.

The 4XX field is a See From / UF tracing 
for a variant form of the name.

The 5XX fields are See Also references that 
are broader terms.
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1. Is this an established heading? If so, what type 
of heading?  If not, why not?

2. What does the 360 field indicate?

Yes, this is an established topical heading.

The 360 field translates as “See Also.” The 
cataloger may need to use the subdivision --Rural 
conditions under names of countries, etc.

Exercise 3:  Rural conditions

 
 

 

3. Can the term in the 150 field be subdivided 
geographically?

4. Would you use this heading for a work on rural 
conditions in Afghanistan?

No.

No, you would use the subdivision --Rural 
conditions under the heading for Afghanistan.
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5. Would you use this heading for a memoir about 
growing up in rural Ireland?

No, the scope note indicates that the heading 
Rural conditions would not be appropriate 
for such a work.  Instead, you would use a 
heading such as Country life--Ireland.

 
 

 

1.  Is this an established heading?   If so, what type 
of heading?  If not, why not?

No, this is a reference record, as indicated by 
fixed field codes and the 260 field. 

Auth/status: n  (no level of establishment)
Auth/ref:  c  (traced reference)
Subj use:  b  (not appropriate for use as a 
subject added entry)

Exercise 4:  Foreign relations

2.  Which fixed field elements are critical in 
understanding this authority record?
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Use the subdivision --Foreign relations
under names of countries, instead of using 
the term Foreign relations as a heading.

3.  What does the 260 field indicate?

1. Is this an established heading?     If so, what 
type of heading?  If not, why not?

Yes, this is an established topical 
subdivision authority record.  

$x Foreign relations is a topical 
subdivision which can be used under 
names of countries, etc., and individual 
Christian denominations.  

2. What does the scope note indicate?

Exercise 5:  Foreign relations
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3. What information do you find in the 480 field?

The 480 field is a UF reference for the earlier 
valid form of the subdivision.

This subdivision appears on the free-floating 
lists H 1140 (Names of Places) and H 1187 
(Christian Denominations) in the SCM:SH.

4. What does the 073 field indicate?

Yes.

5. Could the term in the 180 field be subdivided 
geographically?

 
 

 

1.  Is this an established heading?    If so, what type 
of heading?  If not, why not?

This is an established heading, but in the 
Library of Congress subject headings for 
children list.  This is a separate subject 
vocabulary used in the cataloging of juvenile 
materials.  

Exercise 6:  Premature babies
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2.  Which fixed field element is critical in 
understanding this authority record?

3. What does the 010 field indicate?

Subj: b  (subject heading system/thesaurus is 
LC subject headings for children)

The “sj” prefix is another indication that this 
is a juvenile subject heading.
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Answers to Session 6 Exercises:  
Application of Main Headings

1.  Encyclopedia of mules and horses.

2.  Encyclopedia of horses, donkeys, and mules.

Mules.
Horses.

Horses.
Donkeys.
Mules.
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3.   Horses, swine, and other four-legged farm 
animals.
a.  Coverage: horses 30%, swine 30%, others 
40%

b.  Coverage: no animal constitutes 20%
Livestock.

Livestock.
Horses.
Swine.

 
 

One of the things this example illustrates is that you cannot always rely solely on 

the title to determine the subject content, and that based on the actual content, 

the subject headings assigned may be different. 
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4.  Cows, ewes, hens, and mares of the farm.

5.  Guide to cows, bulls, and calves.

6.  Farm animals : a guide for sheep, pigs, and 
goats.

Female livestock.

Cattle.

Sheep.
Swine.
Goats.

 
 

 

 

 

7.  Farm animals : a guide for chicken, ducks, 
geese, and turkeys.

8.  How to tell male and female livestock apart.

Poultry.

Male livestock. 
Female livestock.

OR propose new heading:
Livestock--Sexing.
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Answers to Session 7 Exercises:
Application of Subdivisions
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1. Retire rich : the baby boomer's guide to a secure 
future.

Heading:  Baby boom generation
Free-floating list:  
Headings with subdivisions:

Baby boom generation $z United States
$x Finance, Personal.

Baby boom generation $x Retirement 
$z United States.

H 1100  Classes of Persons

 
 

Does the heading fit one of the lists?  YES: H 1100 Classes of persons list—“Types of headings 

covered” includes “age and sex groups.” 

2) Browse list for appropriate subdivisions: what did you find?  Two free-floating subdivisions on 

this list are applicable: 

 $x Finance, Personal  (H 1624) 

 $x Retirement  (May Subd Geog) 

Note that for $x Finance, Personal you are referred to H 1624 Finance, which gives fuller 

information on application of the subdivision. [open this and show scope note for use of the 

subdivision]  

3) Is there a conflict with an established heading?  NO.  Look at the LCSH entry for Baby boom 
generation; there are no established subdivisions following the main heading.   

4) Are there other aspects to bring out? YES. There is a geographic focus to this work: the United 

States.  The heading Baby boom generation may be subdivided geographically (see authority 

record, LSCH entry). The subdivision $x Retirement may be subdivided geographically.  That 

subject heading string will be:   Baby boom generation $x Retirement $z United States. 
The subdivision $x Finance, Personal may NOT.  The geographic subdivision must follow the 

main heading and precede the topical subdivision: 

 Baby boom generation $z United States $x Finance, Personal
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2. Television under the Tories : broadcasting 
policy, 1979-1997.

Heading:  Television broadcasting
Free-floating list:  
Heading with subdivisions:

Television broadcasting policy $z Great
Britain $x History $y 20th century.

H 1153  Industries

 
 

Does the heading fit one of the lists? YES: H 1153 Industries. This may not be 
obvious because the heading does not include the word “industry.”  Note the 
sentence in the “Types of headings covered”  paragraph that addresses this, and 
also that the authority record shows that the former heading was Television 
industry. 
2) Browse list for appropriate subdivisions: what did you find? 
 Looking for:  $x Government policy 
3) Is there a conflict?  YES 
In LCSH, you find Television broadcasting—Government policy USE Television 
broadcasting policy 
4) Other aspects to bring out?  YES, the geographic focus of the work and the 
fact that it is a historical treatment. 
The heading Television broadcasting policy may be subdivided 
geographically. 
Remember that subdivisions from H 1095 may be assigned, if appropriate.   
$x History is appropriate, in this case.  It may not be subdivided geographically. 
Chronological subdivisions will be discussed in depth in Session 9.) 
The resulting heading is:  
 Television broadcasting policy $z Great Britain $x History 
[Instructor may wish to note that in the real life cataloging of this book, the 
subject heading Television and politics $z Great Britain $x History was also 
assigned.] 
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Answers to Session 8 Exercises: 
Geographic Subdivision

Title: New York City traffic survey report.

Heading:

Traffic surveys--New York (State)--New 
York

Exercise 1

 
 

The form of the geographic name comes from the 781 field in the authority record 

for New York (N.Y.) 
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Exercise 2
Title: The forests and flora of British Honduras.
Headings:

Forests and forestry--Belize

Plants--Belize

Timber--Belize

 
 

The authority record for British Honduras gives a subject usage note, indicating 

to use the form Belize. 
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Exercise 3

Title: Telecommunications in Northern Alberta.

Heading:

Telecommunication--Alberta, Northern

 
 

Inverted headings for regions of countries of first-order political divisions are 

assigned directly (cf. slide 17); this is also indicated by the 781 field in the 

authority record for Alberta, Northern. 
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Cancer--Texas--Texas Panhandle--Statistics

Exercise 4

Title: Cancer incidence, Texas Panhandle, 1976-
1985.

Headings:

Texas Panhandle (Tex.)--Statistics, Medical

 
 

The form for the geographic region is found in the 781 field of the authority 

record. Its treatment differs from that of Northern Alberta because the heading is 

not inverted. The subdivision “Statistics, Medical” is found in a note for the 

heading Medical statistics. 
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Cousteau, Jacques Yves--Travel--Amazon River 
Region

Exercise 5

Title: An adventure in the Amazon. 

Headings:

Natural history--Amazon River Region

Indians of South America--Amazon River 
Region

Amazon River Region--Description and travel

 
 

Use of the term “Region” with geographic names is discussed in Session 12 

(slide 12-27). 

The subdivision “Travel” is found in H1110 Names of Persons.  

“Description and travel” is found in the subject authority record for Travel. 
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Answers to Session 8 Exercises: 
Geographic Subdivision

Exercise 6
Title: Magical nights at the theatre : a chronicle.
Headings:
Music-halls (Variety-theaters, cabarets, etc.)--
Australia--Melbourne (Vic.)

Entertainers--Australia--Melbourne (Vic.)

Theater--Australia--Melbourne (Vic.)--History

Vaudeville--Australia--Melbourne (Vic.)--
History

 
 

[NOTE:  not animated; all answers appear at once.] 

 

Australia is not an exceptional country, so state is not interposed between 

country and city (cf. slide 45). 
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Exercise 7

Title: Take me to Coney Island. 

Headings:

Jews--Québec (Province)--Montréal--Social 
life and customs

Children of immigrants--Québec (Province)--
Montréal

 
 

Subdivision “Social life and customs” is found in H1103 Ethnic Groups. 
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Exercise 8

Title: Assessment of regional earthquake hazards 
and risk along the Wasatch Front, Utah.

Headings:

Earthquake hazard analysis--Wasatch 
Range (Utah and  Idaho)

Earthquake hazard analysis--Utah

 
 

[NOTE: Answers appear in two separate arrow downs. ] 

 

This region is larger than a first-order political division, so it is entered directly (cf. 

slide 18). 
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Exercise 9
Title: History on the line : testimony in the cause of 

preservation.
Headings:

Historic buildings--Conservation and 
restoration--Washington (D.C.)

Architecture--Conservation and restoration--
Washington (D.C.)

Historic preservation--Washington (D.C.)

Note: LC also adds the heading Washington (D.C.)--Buildings, 
structures, etc.--Conservation and restoration
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Exercise 10
Title: Amawoti--responding to the needs and rights 

of people with disabilities.
Headings:

People with disabilities--South Africa--
Durban Region--Social conditions
People with disabilities--Civil rights--South 
Africa--Durban Region

People with disabilities--Services for--South 
Africa--Durban Region
Squatter settlements--South Africa--Durban 
Region

 
 

[NOTE: All answers appear with a single arrow down.] 

 

Subdivisions “Civil rights” and “Services for” come from H 1100 Classes of 

Persons.  

 

Region is not larger than a single country or first-order political division, hence 

entered directly. 
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Answers to Session 9 Exercises: 
Chronological Subdivision

1)  Experimenting with democracy : regime change in the 
Balkans.

Balkan Peninsula $x Politics and government    
$y 1989-

2)  Ideologies and national identities : the case of 
twentieth-century Southeastern Europe.

Balkan Peninsula $x Politics and government    
$y 20th century.
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3)  Balkans since the second World War.

4)  Southeast European politics today.

Balkan Peninsula $x Politics and government    
$y 1989-

Balkan Peninsula $x Politics and government    
$y 1945-1989.

Balkan Peninsula $x Politics and government
$y 1989-

Balkan Peninsula $x Politics and government    
$y 21st century.

OR

 
 

[Notes for no. 4: 

 

ANIMATED: TWO DOWN ARROWS TO SHOW BOTH HEADINGS 

 Depending on the balance of material, either heading might be appropriate.  

With the book in hand, you could more easily review the contents of the work to 

determine this.  Also consider existing headings in your catalog: which heading 

would place this book with like materials?] 
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5)  Jews in the post-war world.

6)  Jews in the modern world : a history since 1750.

Jews $x History $y 1789-1945.

Jews $x History $y 1945-
Judaism $x History $y Modern period, 1750-

Jews $x History $y 1945-

Jews $x History $y 19th century.

7)  A history of the Jews in the nineteenth century.
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8) Two generations in perspective : notable events and 
trends, 1896-1956.

Jews $x History $y 20th century.

 
 

This work focuses on the first part of the 20th century.  The established date 

ranges that would provide coverage for this title extend far beyond the coverage 

of the work.  The heading Jews $x History $y 1789-1945 covers from the 

French Revolution through World War II, including all of the 19th century.  The 

content of the work is better encompassed by the free-floating subdivision $x 
History $y 20th century. 
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Answers to Session 11 Exercises:  
MARC Coding

Sports hero : Henry Aaron.
Aaron, Hank,       1934- Juvenile 

literature.
African American baseball players  

Biography       Juvenile literature.

Microsoft in the mirror : nineteen insiders reflect on 
the experience.

Microsoft Corporation  Employees  
Biography.

Computer software industry      United 
States.

$v

$d $v

$v

600 10

650 _0

$v610 20 $x

$z650 _0
 

 

[NOTE: Every code requires an arrow down in order to appear.] 
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Canada-Japan : policy issues for the future.
Canada       Economic conditions     1945-

Congresses.
Canada      Foreign economic relations    

Japan       Congresses.
Japan      Foreign economic relations  

Canada      Congresses.

$v
$x $y

$v

651 _0

651 _0

$z

$x $z

651 _0 $x
$v

 
 

[NOTE: Every code requires an arrow down in order to appear.] 
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Union list of serials in Canada Department of 
Agriculture Libraries.

Canada.       Dept. of Agriculture.    
Library      Catalogs.

Agriculture       Periodicals        
Bibliography      Union lists.

Catalogs, Union      Canada.
$v

$b

$v

610 10

650 _0

$z

$b

650 _0

$x
$v

 
 

[NOTE: Every code requires an arrow down in order to appear.] 
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Saying it's so : a cultural history of the Black Sox 
scandal.

Chicago White Sox (Baseball team)     
History.

World Series (Baseball)       (1919)

The Brontës A to Z : the essential reference to their 
lives and work.

Brontë family       Encyclopedias.
Authors, English       19th century  

Biography       Encyclopedias.$v

$x610 20

611 20

$y
600 30

$v

$d

$v
650 _0

 
 

[NOTE: Every code requires an arrow down in order to appear.] 
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The Empire State Building.
Empire State Building (New York, N.Y.) 

Pictorial works.
Skyscrapers      New York (State)      New 

York      Design and construction      Pictorial 
works.

Lewis & Clark in North Dakota.
Lewis and Clark Expedition       (1804-1806)    
Exhibitions.

North Dakota  Discovery and exploration  
Exhibitions.$v

$v610 20

650 _0

$x

611 20 $d

$z

$v
651 _0

$z 
$x $v

 
 

[NOTE: Every code requires an arrow down in order to appear.] 
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Answers to Session 15 Exercises: SACO

1)  What established subject heading(s) would you 
assign to this work?

Cookies
Christmas cookery

2)  Based on the principle of specificity, could you 
think of a heading that would be as specific as the 
subject of the book?

Christmas cookies

Work being cataloged: The Joy of Baking Christmas Cookies.

 
 

Two headings would be needed: Cookies and Christmas cookery. 

 

2.  “Christmas cookies” is the most likely form of the heading.  Christmas cakes 

has already been established and can be used as a pattern.  Specific kinds of 

cookies have also been established, such as Chocolate chip cookies and Girl 
Scout cookies. 
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3)  What would you need to do to propose a new heading?

research to justify heading and variants

determine the broader term(s) needed–
how the proposed heading fits hierarchically 
into LCSH

• search relevant sources, including 
dictionaries, cooking reference sources, 
bibliographic databases, etc.

• demonstrate that proposed heading 
represents a discrete concept and that form 
selected reflects predominant usage

 
 

You would need to do authority research to justify the heading and to find any 

variant forms that would be cross-references.  Research should be done in 

sources relevant to the topic being established.  In this case, you might search 

general dictionaries and encyclopedias of cooking, and search bibliographic 

databases such as OCLC WorldCat to see if other books on Christmas cookies 

have been published. 

It is not necessary to wait for several books to be published on a topic before 

proposing a subject heading for the topic, but it is important to demonstrate that 

the proposed heading represents a discrete, identifiable concept and that the 

form selected for the heading reflects predominant usage. 

You would need to determine what the broader term(s) would be—how the 

proposed heading fits into the hierarchical structure of LCSH. 
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4)  What would the heading be?

No UF references likely are needed
(unless research turned up some variant
terms for Christmas cookies)

Christmas cookies

What, if any, would the UF reference(s) be?

What would the BT reference(s) be?

Christmas cookery
Cookies
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1)  Is a SACO proposal for this geographic feature  
warranted?

Yes.  A heading for this specific river is
needed for the work being cataloged and has
not yet been established.

Work being cataloged: a publication on environmental 
conditions in the Quillayute River in Washington State.

 
 

1.  Yes, a SACO proposal is warranted.  A heading for this specific river is 

needed for the subject of the work being cataloged and no existing heading 

covers it. 
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What would be the benefits of making a SACO proposal?

Authority processing can verify heading on 
bibliographic records

Authority record will be available in utilities 
and on the LC Authorities website

Heading will be included in LCSH

Cross-references in LCSH and in catalog will 
benefit users

Research to determine name only has to be 
done once

 
 

You could use the appropriate geographic heading without proposing it through 

SACO, but you would lose the ability to verify the subject heading through 

authority processing and your catalog users would not benefit from cross-

references from variant forms of the name to the authorized form. 
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Geographic Names Information System 
(GNIS) for U.S. and Antarctica features

gazetteers, atlases, maps, guidebooks, etc. 
as supplementary sources

GEOnet Names Server (GNS) for features 
outside of the U.S.

Web Resources for SACO Proposals on 
SACO home page links to many online 
geographic resources

What kinds of reference sources should you consult?

 
 

For geographic features in the U.S., the primary reference source is Geographic Names 

Information System (GNIS).  If a geographic name is found in GNIS, you would not need 

to check additional sources unless there were unresolved questions about the name.  In 

this example, the name is found in GNIS and no additional research is required, but an 

additional source is shown to illustrate the type of information that might be found in a 

general gazetteer such as the Columbia Gazetteer of North America. 

Other sources that may be useful include gazetteers for a particular state, atlases, maps, 

or guidebooks.  For features outside the U.S., the online GEOnet Names Server (GNS) 

is an authoritative source that should be consulted if available.  On the SACO home 

page, there is a resource entitled Web Resources for SACO Proposals that provides 

links to a large number of online resources for geographic names. 
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2)  Based on the information found in the sources 
shown, fill in the subject authority proposal form.

151 Authorized heading:  Quillayute River (Wash.)

451 UF:  Quillehute River (Wash.)

451 UF:  Quillyhuyte River (Wash.)

550 BT:  Rivers $z Washington (State)

781 _0  $z Washington (State) $z Quillayute River
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A completed SACO proposal would also include:
008/06 – code for geographic subdivision or not
040 – proposing library’s MARC organization code
053 – classification number if appropriate
670 – citations of the work being cataloged that 
generated the SACO proposal and of other reference 
sources consulted along with information found to 
justify the heading and cross-references
675 – citations of sources consulted in which no 
relevant information was found
680 – scope note if appropriate
667 – nonpublic general note if appropriate (e.g., to 
indicate that a geographic heading is not valid for use 
as a geographic subdivision)

 
 

008/06 – geographic features are coded “no decision” 

053 – in this case, 053 is not appropriate 

670 – each source cited is put in its own 670 field 

675 – field is not required, but can be used to show that the cataloger searched a 

relevant source or sources but didn’t find any information.  Field is not 

repeatable; multiple sources are included in one 675 field, separated by separate 

subfield $a’s. 
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See Appendix F for an example of what a 
complete SACO proposal for the Quillayute
River might look like.
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 APPENDIX A 
 

Brief History of Library of Congress Subject Headings 
 
 
Library of Congress Subject Headings (LCSH) is an accumulation of the subject headings 
that have been established at the Library of Congress since 1898 and used in its cataloging.  
This document highlights key dates in the development of LCSH. 
 
Origin 
 

1869  Catalogue of the Library of Congress: Index of Subjects, a two-volume 
alphabetico-classified subject index to works LC held.  Subjects were grouped in 
broad classes with numerous alphabetic subdivisions.   

 
1898   After the Library of Congress moved into its new Capitol Hill building, it 
decided to switch to a dictionary catalog with subject headings based on the 1895 
edition of the American Library Association's List of subject headings for use in 
dictionary catalogs.   

 
   1902  LC began distributing its printed catalog cards to subscribers. 
 

1910-1914  The first Subject headings used in the dictionary catalogues of the 
Library of Congress was prepared and issued in parts. Successive cumulated editions 
followed at irregular intervals.  

 
 
Recent history  
 

1975  Introduction of the full-fledged free-floating subdivision system, including 
subdivisions controlled by pattern headings, with the publication of the renamed 8th 
edition of Library of Congress Subject Headings.      

 
1982-1984   ALA-sponsored regional institutes on LCSH held around the country; 
formation of Cooperative Subject Cataloging Projects (CSCP) for enriching LCSH; 
publication of Subject Cataloging Manual: Subject Headings.  

 
1986  Conversion of LCSH to machine-readable form and beginning of the weekly 
tape distribution service of subject authority records. 

 
1987 The printed volumes of LCSH became an annual publication. 

 
1988  LC began to welcome subject heading proposals from other libraries, first those 
libraries in formal cooperative programs, and then any library willing to follow the 
stated policies and submit proposals by mail, fax, or Internet email.   
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1989 Publication of first edition of Free-Floating Subdivisions: An Alphabetical 
Index; issuance of CDMARC Subjects, a quarterly subscription service offering LCSH 
on a single CD-ROM disk.  

 
1991 Airlie House Subject Subdivisions Conference convened.  Based on its 
recommendations, efforts to standardize and simplify the system of subdivisions used 
in LCSH have occurred since the conference. 

 
1995 Subject Authority Cooperative Program (SACO) of the Program for 
Cooperative Cataloging (PCC) formed. Today over 100 libraries worldwide submit 
proposals through SACO.   

 
1996  Introduction of Classification Plus, a quarterly subscription service containing 
Library of Congress Classification schedules and LCSH on a single, Windows-based 
CD-ROM to replace CDMARC Subjects.   Publication of the 5th edition of Subject 
Cataloging Manual: Subject Headings following a survey of user preferences and 
suggestions.     

 
1999  Implementation of MARC subfield code $v to identify form subdivisions 
functioning as forms in LC subject heading strings.  The project to create subdivision 
authority records to control free-floating subdivisions was started. 

 
2002  Launching of Classification Web, a subscription service offering access to both  
Library of Congress Classification and LCSH, which is updated weekly.   
Inauguration of Web Authorities to provide free access to LC authority records for 
names, subjects, and uniform titles via the Web. 
 
2004  Launching of Cataloger’s Desktop on the Web.  
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 APPENDIX B 
Sample Authority Records 

 
 
 
Sample Authority Record from OCLC 
 
 
 ARN:   5878231 
  Rec stat: n      Entered:     20020925    Replaced:     20020925131150.0   
  Type:     z       Upd status:  a       Enc lvl:    n      Source: 
  Roman:            Ref status:   a       Mod rec:          Name use: b     
  Govt agn:         Auth status: a       Subj:        a      Subj use:   a     
  Series:     n       Auth/ref:     a       Geo subd:       Ser use:      b     
  Ser num:  n       Name:         n       Subdiv tp: n     Rules:        n   
  
 010     sh2002004671   
 040     DLC $b eng $c DLC   
 151     Ridge Basin (Calif.)   
 550     Sedimentary basins $z California $w g   
 670     Work cat.: 2002033897: Evolution of Ridge Basin, southern  

California, 2003.  
 670     GeoRef $b (Ridge Basin; S Calif. in Kern and Los Angeles cos.)   
 675     Geog. thes. suppl.; $a GNIS, Aug. 29, 2002   
781 0  $z California $z Ridge Basin   
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Sample Authority Record from LC Authorities Online 
 
 
LC Control Number: sh2002003572 

HEADING: English literature Asian authors 
000 00902cz 2200217n 450 
001 5614829 
005 20020521235823.0 
008 020329|| anannbabn |n ana  
035 __ |a (DLC)5614829 
035 __ |a (DLC)sh2002003572 
035 __ |a (DLC)282169 
906 __ |t 0218 |u te03 |v 1 
010 __ |a sh2002003572 
040 __ |a DLC |b eng |c DLC 
150 __ |a English literature |x Asian authors 
670 __ |a Work cat.: 2002025662: Innes, Catherine Lynette. A history 

of Black and Asian writing in Britain, 2002. 
680 __ |i Here are entered works of English literature written in 

Britain by authors of Asian origin or ancestry. Works of literature 
written in Asia in the English language are entered under |a 
Oriental literature (English). 

681 __ |i Note under |a Oriental literature (English) 
952 __ |a 0 bib. record(s) to be changed 
952 __ |a LC pattern: English literature--South Asian authors 
953 __ |a lh06 
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 APPENDIX C 
Selected MARC 21 Content Designation 

for Subject Authority Records 
 
008 – Fixed-length data elements    OCLC  RLIN 
  
008/06 : Direct or Indirect Geographic Subdivision     Geo subd DID 

# Not subdivided geographically 
i Subdivided geographically indirect 
n Not applicable 
| No attempt to code 

 
008/09 : Kind of Record     Auth/ref KRC 
 a Established heading 
 b Untraced reference 
 c Traced reference 
 d Subdivision 
 
008/11 : Subject Heading System / Thesaurus  Subj  SBC 
 a Library of Congress Subject Headings 
 b Library of Congress Subject Headings for Children 
 
008/15 : Heading Use – Subject Added Entry  Subj use SBU 
 a Appropriate for use as a subject added entry in a bibliographic record 
 b Not appropriate for use as a subject added entry in a bibliographic record 
 
008/17 : Type of Subject Subdivision   Subdiv tp TSS 
 a Topical 
 b Form 
 c Chronological 
 d Geographic 
 n Not applicable 
 
008/29 : Reference Evaluation    Ref stat RFE 
 a Tracings are consistent with the heading 
 b Tracings are not necessarily consistent with the heading 
 n Not applicable 
 
008/33 : Level of Establishment    Auth status STH 
 a Fully established 
 c Provisional 
 n Not applicable 
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008/39 : Cataloging Source     Source  CSC 
 # National bibliographic agency 
 c Cooperative cataloging program 
 
 
010 : Library of Congress Control Number 

$a LC control number 
$z Canceled/invalid LC control number 
Prefixes: 

sh: subject authority record 
 sj:  juvenile subject authority record 

 
040 : Cataloging Source 
 $a original cataloging agency 
 $b language of the catalog for which the record is intended 
 $c  MARC 21 symbol/code of transcribing agency  
 $d MARC 21 symbol/code of modifying agency  
 
053 : LC Classification 
 $a Classification number element—single number or beginning of a span 
 $b Classification number element—ending number of a span 
 $c Explanatory term 
 
073 : Subdivision Usage 
 $a Subdivision usage 
 $z  Code source 
 
15X : Established Heading 
 150 Heading – Topical Term 
 151 Heading – Geographic Name 
  $a Topical term/Geographic name 
  $v Form subdivision 
  $x General subdivision 
  $y Chronological subdivision 
  $z  Geographic subdivision 
 
18X : Subdivisions 
 180 – General subdivision 
 181 – Geographic subdivision 
 182 – Chronological subdivision 
 185 – Form subdivision 
  $v – Form subdivision 
  $x – General subdivision 
  $y – Chronological subdivision 
  $z – Geographic subdivision 
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260 : Complex See Reference / General See Reference 
 $a Heading referred to 
 $i Explanatory text 
 
360 : Complex See Also Reference / General See Also Reference 
 $a Heading referred to 
 $i Explanatory text 
 
45X : See From / UF (Used For) Tracings 
 450 – See From tracing, topical term 
 451 – See From tracing, geographic name 
  
55X : See Also From Tracings 
 550 – See Also From tracing, topical term 
 551 – See Also From tracing, geographic name 
 
4XX and 5XX subfields: same as for 1XX fields, PLUS: 
 $w – control subfield 
  Position 1 (also called byte 0) – Special relationship 

a – Earlier heading 
b – Later heading 
g – broader term 

  Position 2 (also called byte 1) – Tracing use restriction 
  Position 3 (also called byte 2) – Earlier form of heading 
    e – earlier established form of heading 
  Position 4 (also called byte 3) – Reference display 
  
667 : Nonpublic General Note 
 
670 : Source Data Found 
 $a Source citation 
 $b  Information found 
 
675 : Source Data Not Found 
 
680 : Public Display Note / Scope Note 
 $a Heading or subdivision term 
 $i  Explanatory text 
 
681 : Subject Example Tracing Note 
 $a Subject heading or subdivision term 
 $i Explanatory text 
 
781 : Subdivision Linking Entry – Geographic Subdivision 
 $z Geographic subdivision 
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 APPENDIX D.1 
EXCERPTS from H 1095 Form and Topical Subdivisions of 
General Application   (SCM:SH 5th ed., 2003 Update 2) 
 
NOTE: H 1095 begins with a description of types of free-floating subdivisions and 
procedures for assigning free-floating subdivisions, which are not included here.   
 
*********************** Indicates sections from list omitted in this selection!  
 
FORM AND TOPICAL SUBDIVISIONS OF GENERAL APPLICATION: 
 
Listed below are general free-floating form subdivisions and those topical subdivisions 
having general application, or an application not covered by the pattern and other lists of 
free-floating subdivisions outlined on p. 1.  For subdivisions having applications 
governed solely by the other lists, consult the appropriate list(s).  On this list, statements 
are given of the types of headings under which each subdivision may be used along with 
definitions of use in some cases.  For subdivisions that may be used under all types of 
headings - geographic, personal, corporate, title, and topical - the statement reads, "Use 
under subjects."  Subdivisions authorized for use under topical headings may be used 
under appropriate headings tagged 150 as well as under headings with other tags that are 
divided by topical subdivisions.  For subdivisions of general application that also appear 
on other special lists, all uses are enumerated here.   See also references are provided 
between related subdivisions on this list. See also references to closely related 
subdivisions on other special lists are also given.  Appearing with each subdivision are 
references to instruction sheets in the Subject Cataloging Manual which explain or 
mention its use. 
 
Note:  Most form subdivisions coded $v in this list may also be used as topical 

subdivisions coded $x when assigned to works about the form (see H 1075, 
sec. 1.d.). 

 
$x  Abbreviations 

Use under topical headings for works about abbreviations pertaining to those 
topics. 
      See also –Acronyms 
$x  Abbreviations $v Dictionaries 

Use under topical headings for lists of abbreviations pertaining to those topics. 
$v  Abbreviations of titles  

Use under types of periodicals, for example, English periodicals–Abbreviations 
of titles. 

      See also –Periodicals–Abbreviations of titles 
 
************************************************* 
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$v  Bibliography  (H 1205; H 1322; H 1325; H 1670) 

Use under subjects. 
See also –Imprints under names of countries, cities, etc. 

$v  Bibliography $v Catalogs  (H 1361) 
Use under subjects. 

$v  Bibliography $v Early  (H 1576) 
Use under subjects for bibliographies issued before 1800. 

 
*************************************************** 
 
$v  Biography  (H 1330; H 1720; H 1845) 

Use under names of countries, cities, etc., names of individual corporate bodies, 
uniform titles of sacred works, and under classes of persons, ethnic groups, 
individual and groups of animals, and historic events. 

$v  Biography $v Dictionaries  
Use under names of countries, cities, etc., names of individual corporate bodies, 
and under classes of persons, ethnic groups, and historic events. 

$v  Biography $v Dictionaries $x French, [Italian, etc.] 
$x  Biography $x History and criticism  

Use under names of countries, cities, etc., names of individual corporate bodies, 
and under classes of persons, ethnic groups, and historic events. 

 
*************************************************** 
 
$x  Computer network resources 

Use under subjects for works on computer network resources available for 
research in various fields. 

$x  Computer networks  (May Subd Geog) 
Use under subjects. 

$x  Computer networks $x Security measures  (May Subd Geog)  
Use under subjects. 

$x  Computer programs  (H 2070)  
Use under topical headings for works on computer programs, whether or not lists 
of machine instructions are included. 
See also –Software 

$x  Computer simulation  (H 2040) 
Use under topical headings. 

$v  Concordances  (H 1670) 
Use under names of individual persons, individual works (author-title or title 
entries), and uniform titles of sacred works, and under individual literatures and 
literary forms. 

$v  Congresses  (H 1460) 
Use under subjects.  

$x  Congresses $x Attendance   (H 1460) 
Use under subjects. 
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$x  Conservation and restoration  (May Subd Geog) 
Use under types of art objects, library materials, types of architecture, types of 
buildings, etc., for works on preserving and restoring those items. 

 
*************************************************** 
 
$v  Early works to 1800  (H 1576)   

Use under names of countries, cities, etc., and appropriate topical headings to 
designate individual works written or issued before 1800. 

$x  Earthquake effects  (May Subd Geog)  
Use under types of buildings, structures, facilities, and equipment. 

$x  Econometric models  (H 2040) 
Use under topical headings for works that employ mathematical or statistical 
models used to test or measure economic phenomena. 

$x  Economic aspects  (May Subd Geog) 
Use under topical headings.   
See also –Economic conditions under names of countries, cities, etc., and under 
classes of persons and ethnic groups, including occupational groups, for works 
discussing the economic history or economic conditions in general of a place, 
class of persons, or ethnic group. 

$x  Electromechanical analogies  (H 2040) 
Use under scientific and technical topics. 

$v  Electronic discussion groups 
Use under subjects. 

$x  Electronic information resources  
Use under subjects. 

$x  Employees  
Use under names of individual nongovernmental corporate bodies and under types 
of industries, services, establishments, and institutions.  
See also –Officials and employees 

$v  Encyclopedias   (H 1540) 
Use under subjects. 

$v  Encyclopedias, Juvenile   (H 1540) 
Use under subjects. 

$x  Endowments 
Use under names of individual corporate bodies and under types of corporate 
bodies and disciplines. 

$x  Energy conservation  (May Subd Geog) 
Use under types of industries, facilities, etc. 

$x  Energy consumption  (May Subd Geog) 
Use under types of industries, military services, and topical headings. 

 
*************************************************** 
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$x  History  (H 1647; H 1845) 

Use under names of countries, cities, etc., and individual corporate bodies, 
uniform titles of sacred works, and under classes of persons, ethnic groups, and 
topical headings. 

$x  History $y To 1500  (H 1647) 
Use under topical headings. 

$x  History $y 16th century  (H 1647) 
Use under names of countries, cities, etc., individual corporate bodies, and under 
classes of persons, ethnic groups, and topical headings. 

$x  History $y 17th century   (H 1647) 
Use under names of countries, cities, etc., individual corporate bodies, and under 
classes of persons, ethnic groups, and topical headings. 

$x  History $y 18th century  (H 1647) 
Use under names of countries, cities, etc., individual corporate bodies, and under 
classes of persons, ethnic groups, and topical headings. 

$x  History $y 19th century  (H 1647)  
Use under names of countries, cities, etc., individual corporate bodies, and under 
classes of persons, ethnic groups, and topical headings. 

$x  History $y 20th century  (H 1647) 
Use under names of countries, cities, etc., individual corporate bodies, and under 
classes of persons, ethnic groups, and topical headings. 

$x  History $y 21st century  (H 1647)  
Use under names of countries, cities, etc., individual corporate bodies, and under 
classes of persons, ethnic groups, and topical headings. 

 
*************************************************** 
 
$x  Research  (May Subd Geog)  (H 2020) 

Use under names of countries, cities, etc., individual corporate bodies, and classes 
of persons, ethnic groups, and topical headings. 

$x  Research grants  (May Subd Geog) 
Use under names of individual corporate bodies and under topical headings.  This 
subdivision may be further subdivided by place only under topical headings. 

$v  Reviews  (H 2021) 
Use under the heading Books and headings for types of books for collections of 
descriptive and evaluative accounts of books on many subjects.  Use under 
headings for nonbook materials for collections of descriptive and evaluative 
accounts of those materials.  Also use under headings for mass media and the 
performing arts for collections of critical writings about programs, performances, 
etc. 

$x  Risk assessment  (May Subd Geog) 
Use under topical headings with which risk is associated. 
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$v  Romances  (H 1795)  
Use under names of individual persons and legendary characters for texts of 
medieval (that is, pre-1501) European tales based chiefly on legends of chivalric 
love and adventure in which those persons or characters are the dominant 
character. 
See also –Legends 

$v  Rules 
Use under names of individual religious and monastic orders, contests, and sport 
events and under types of games and activities. 
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APPENDIX D.2 
EXCERPTS from H 1100 Classes of Persons  (SCM:SH 5th 
ed., 2003 Update 2) 
 
*********************** Indicates sections from list omitted in this selection!  
 
TYPES OF HEADINGS COVERED:  The subdivisions listed below may be used on a 
free-floating basis, as appropriate, under subject headings for classes of persons, 
including age and sex groups; social, economic, and political categories of persons; types 
of afflicted persons; members of particular religions; employees and occupational groups; 
etc.  Examples:  Youth; Women; Fathers; Poor; Political prisoners; People with 
mental disabilities; Liver–Cancer–Patients; Catholics; Hare Krishnas; Fire fighters; 
Judges; Darts players;  High technology industries–Employees.  The category 
includes headings for classes of persons that are formulated with subdivisions used under 
names of places or individual corporate bodies, for example, Great Britain–Officials 
and employees; Stanford University–Faculty; United States.  Navy–Officers.  Not 
included in this category are headings for social classes such as Peasantry; Nobility; 
Middle class; Working class; nor headings for ethnic groups and nationalities, such as 
Hispanic Americans; Maori (New Zealand people); French.  For subdivisions used 
under ethnic groups and nationalities, see H 1103.  However, headings for classes of 
persons qualified by ethnic or national adjectival qualifiers are included in this category, 
for example, African American dentists; French students; Alien labor, Turkish.  
Subdivisions from this list may be used under headings for groups of literary authors 
where there is no conflict with a subdivision designated for use under literary authors.  
Subdivisions specifically for use under literary authors are given in a separate list.  For 
the additional subdivisions used under groups of literary authors, see H 1155.2.  Headings 
for members of religious and monastic orders are also governed by a separate list.  For 
subdivisions used under names of individual religious and monastic orders, see H 1186. 
 
CONFLICTS:  Determine if the use of a free-floating subdivision from this list conflicts 
with a previously established subject heading.  In the event of a conflict between an 
established subject heading and a subdivision on this list, use the established heading 
unless a decision has been made to update or change all headings of that type.  For 
example, use the established subject heading Child abuse rather than formulate a 
heading of the type Children–Abuse of.  However, previously established headings of 
the type Teachers, Training of were changed to the form Teachers–Training of. 
 
Note:  Most form subdivisions coded $v in this list may also be used as topical 

subdivisions coded $x when assigned to works about the form (see H 1075, 
sec. 1.d.). 
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$x  Abstracting and indexing  (May Subd Geog)     (H 1205; H 1670) 
$v  Abstracts     (H 1205) 
$x  Abuse of  (May Subd Geog) 
$x  Alcohol use  (May Subd Geog) 
$v  Anecdotes 
$x  Anniversaries, etc. 

Use for works discussing or listing dates or commemorations of significant events 
for group members. 

$x  Anthropometry  (May Subd Geog) 
      Appointment, qualifications, tenure, etc., see –Selection and appointment 
$v  Archives     (H 1230) 
$x  Assassination attempts  (May Subd Geog) 
      Assaults against, see –Violence against 
$x  Attitudes     (H 1955) 

Use for works on attitudes or opinions held by members of the group.   
For works on public opinion about the group, see –Public opinion. 

$v  Autographs 
$v  Biography     (H 1330) 
      Biography–Anniversaries, etc., see –Anniversaries, etc. 
$v  Biography $v Dictionaries  
$v  Biography $v Dictionaries $x French, [Italian, etc.] 
$x  Biography $x History and criticism 
$v  Biography $v Pictorial works     (H 1935) 
$v  Biography $v Sources 
$v  Blogs 
$x  Bonding  (May Subd Geog) 

Use under occupational groups and types of employees. 
 
****************************************************** 
 
$x  Family relationships 
$x  Fees  (May Subd Geog) 

Use under professional groups 
      Fellowships, see –Scholarships, fellowships, etc. 
$v  Fiction     (H 1790) 
$x  Finance, Personal     (H 1624) 
$v  Folklore     (H 1627) 
$v  Genealogy     (H 1631) 
$x  Government policy  (May Subd Geog)     (H 1642) 
$v  Handbooks, manuals, etc.     (H 1646) 

Use only if a heading for the corresponding field or activity does not exist or cannot 

be established, for example, Nurses' aides–Handbooks, manuals, etc. 

      Haunts, see –Homes and haunts 
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$x  Health and hygiene  (May Subd Geog) 
$x  Health risk assessment  (May Subd Geog) 
$x  Historiography 
$x  History     (H 1647) 
$x  History $y 16th century     (H 1647) 
$x  History $y 17th century     (H 1647) 
$x  History $y 18th century     (H 1647) 
$x  History $y 19th century     (H 1647) 
$x  History $y 20th century     (H 1647) 
$x  History $y 21st century     (H 1647) 
      History–Anniversaries, etc., see –Anniversaries, etc. 
$x  History $v Sources     (H 2080) 
 
****************************************************** 
 
$v  Longitudinal studies     (H 1848) 
$x  Manuscripts 
$x  Medals  (May Subd Geog) 
$x  Medical care  (May Subd Geog) 
$x  Medical examinations  (May Subd Geog) 
$x  Mental health  (May Subd Geog)     (H 1890) 
$x  Mental health services  (May Subd Geog)     (H 1890) 
$v  Miscellanea     (H 1910) 
$x  Monuments  (May Subd Geog) 
$x  Mortality 

Do not use under headings for persons with specific diseases.  Use [disease]–
Mortality instead  (cf. H 1150). 

$x  Museums  (May Subd Geog)     (H 1916) 
      Music, see –Songs and music 
$x  Nursing home care  (May Subd Geog) 
$x  Nutrition 
$x  Nutrition $x Requirements 
$v  Obituaries 
$v  Online chat groups 
$v  Outlines, syllabi, etc. 
      Outside employment, see –Supplementary employment 
$x  Pastoral counseling of  (May Subd Geog) 
 
****************************************************** 
 
$x  Public opinion     (H 1955) 

Use for works on public opinion about the group.  For works on attitudes or 
opinions held by members of the group, see –Attitudes. 

      Qualifications, see –Rating of; –Selection and appointment 
$v  Quotations     (H 1969) 

Use for collections or discussions of quotations by or about the group. 
      Quotations, maxims, etc., see –Quotations 
$x  Rating of  (May Subd Geog) 
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      Reading habits or interests, see –Books and reading 
$x  Recreation  (May Subd Geog) 
$x  Recruiting  (May Subd Geog) 

Use under occupational groups and types of employees. 
$v  Registers     (H 1558) 
$x  Rehabilitation  (May Subd Geog) 
$x  Reinstatement  (May Subd Geog) 

Use under occupational groups and types of employees. 
$x  Religious life  (May Subd Geog)     (H 2015.5) 
$x  Relocation  (May Subd Geog) 

Use under occupational groups and types of employees. 
$x  Reporting to  (May Subd Geog) 

Use under occupational groups and types of employees. 
$x  Research  (May Subd Geog)     (H 2020) 
$x  Residence requirements  (May Subd Geog) 

Use under occupational groups and types of employees. 
$x  Resignation  (May Subd Geog) 

Use under occupational groups and types of employees. 
$x  Respite care  (May Subd Geog)  
$x  Retirement  (May Subd Geog) 
      Salaries, allowances, etc., see –Salaries, etc. 
      Salaries, commissions, etc., see –Salaries, etc. 
$x  Salaries, etc.  (May Subd Geog) 

Use under classes of professional or public employees.  Headings for wages of 
non professional employees, workers, etc., are constructed in the form: Wages–
[industry or class of wage earners]. 

$x  Salaries, etc. $x Cost-of-living adjustments  (May Subd Geog) 
      Salaries, pensions, etc., see –Pensions; –Salaries, etc.  
$x  Scholarships, fellowships, etc.  (May Subd Geog) 
$x  Selection and appointment  (May Subd Geog) 

Use under occupational groups and types of employees. 
$x  Services for  (May Subd Geog) 
 
****************************************************** 
 
$x  Time management  (May Subd Geog) 
$x  Titles  
$x  Tobacco use  (May Subd Geog) 
$x  Tombs  (May Subd Geog) 
$x  Training of  (May Subd Geog)     (H 2217) 

Use under occupational groups and types of employees. 
$x  Transfer 
$x  Transportation  (May Subd Geog)     (H 2225) 
$x  Travel  (May Subd Geog) 
      Treatment, see –Care 
$x  Uniforms 
$x  Violence against  (May Subd Geog) 
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$x  Vocational guidance  (May Subd Geog)     (H 2232)  

Use only if a heading for the corresponding field or activity does not exist or 
cannot be established, for example, Allied health personnel–Vocational 
guidance. 

      Working conditions, see –Employment 
$x  Workload  (May Subd Geog) 

Use under occupational groups and types of employees. 
$x  Wounds and injuries  (May Subd Geog) 
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APPENDIX D.3 
 
H 1153 Industries  (SCM:SH 5th ed., 2003 Update 2) 
 
PATTERNS:  Construction industry; Retail trade 
 
TYPES OF HEADINGS COVERED BY THE PATTERN:  Headings for types of 
industries, including service industries as well as those based on commodities, 
manufactured goods, or natural resources.  Examples:  Animal industry; Cobalt 
industry; Electronic industries; Food industry and trade; Gardening equipment 
industry; High technology industries; Laundry industry; Lumber trade; Macadamia 
nut industry; Wedding supplies and services industry.  Also included are headings 
which represent industries but do not explicitly include the term industry, for example, 
Aeronautics, Commercial and Tourism.  The category does not include names of 
individual businesses or corporations, nor the general heading Industries.  For 
subdivisions used under the names of individual businesses or corporations, see H 1105.  
Establish new subdivisions under Construction industry, if possible.  If that is not 
possible, establish them under Retail trade. 
 
CONFLICTS:  Any subdivision listed here can be used as a free-floating subdivision 
under any heading belonging to the category if it is appropriate and no conflict exists in 
the subject authority file.  Subject authority records may exist for headings employing 
variant phrases or subdivisions equivalent to subdivisions on this list. 
 
LC practice:  
If an exceptional variant form is to be retained, make a UF reference from the equivalent 
free-floating subdivision form following the procedures in H 195 if the reference does not 
yet exist.  Otherwise, submit a proposal to change the variant form along with all 
bibliographic records requiring correction following the procedures in H 193. 
 
Note:  Most form subdivisions coded $v in this list may also be used as topical 

subdivisions coded $x when assigned to works about the form (see H 1075, 
sec. 1.d.). 

 
$x  Accidents  (May Subd Geog) 
$x  Accounting 
$x  Accounting $x Law and legislation  (May Subd Geog) 
$x  Appropriate technology  (May Subd Geog) 
$x  Auditing 
$x  Automation 
$x  Capital investments  (May Subd Geog) 
$x  Capital productivity  (May Subd Geog) 
$x  Certification  (May Subd Geog) 
$x  Communication systems 
$x  Corrupt practices  (May Subd Geog) 
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$x  Cost control 
$x  Cost effectiveness 
$x  Costs 
$x  Credit ratings 
$x  Customer services  (May Subd Geog) 
$x  Defense measures  (May Subd Geog) 
$x  Deregulation  (May Subd Geog) 
$x  Dust control  (May Subd Geog) 
$x  Econometric models 
$x  Electric equipment  (May Subd Geog) 
$x  Electronic equipment  (May Subd Geog) 
$x  Employees 
$x  Employees $x Diseases  (May Subd Geog) 
$x  Employees $x Effect of technological  innovations on  (May Subd Geog) 
$x  Employees $x Health and hygiene  (May Subd Geog) 
$x  Employees $v Job descriptions  (May Subd Geog) 
$x  Employees $x Legal status, laws etc.  (May Subd Geog) 
$x  Employees $x Medical care  (May Subd Geog) 
$x  Employees $x Pensions  (May Subd Geog) 
$x  Employees $x Pensions $x Law and legislation  (May Subd Geog) 
$x  Employees $x Supply and demand  (May Subd Geog) 
$x  Employees $x Training of  (May Subd Geog) 
$x  Energy conservation  (May Subd Geog) 
$x  Energy consumption  (May Subd Geog) 
$x  Environmental aspects  (May Subd Geog) 
$x  Equipment and supplies 
$x  Estimates  (May Subd Geog) 
$x  Finance 
$x  Finance $x Law and legislation  (May Subd Geog) 
$x  Fires and fire prevention  (May Subd Geog) 
$x  Foreign ownership 
$x  Fume control  (May Subd Geog) 
$x  Government ownership  (May Subd Geog) 
$x  Government policy  (May Subd Geog) 
$x  Health aspects  (May Subd Geog) 
$x  Industrial capacity  (May Subd Geog) 
$x  Information resources management  (May Subd Geog) 
$x  Information services 
$x  Information services $x Law and legislation  (May Subd Geog) 
$x  Information techology  (May Subd Geog) 
$x  Insurance  (May Subd Geog) 
$x  Insurance $x Law and legislation  (May Subd Geog) 
$v  Inventories 
$x  Inventory control  (May Subd Geog) 
$x  Job vacancies  (May Subd Geog) 
$x  Labor productivity  (May Subd Geog) 
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$x  Law and legislation (May Subd Geog) 
$x  Licenses  (May Subd Geog) 
$x  Licenses $x Fees  (May Subd Geog) 
$x  Location  (May Subd Geog) 
$x  Management 
$x  Management $x Employee participation (May Subd Geog) 
$x  Management $x Employee participation $x Law and legislation  (May Subd Geog) 
$x  Materials management  (May Subd Geog) 
$x  Mergers  (May Subd Geog) 
$x  Military aspects  (May Subd Geog) 
$x  Noise 
$x  Ownership  (May Subd Geog) 
$x  Personnel management 
$x  Planning 
$x  Political activity 
$x  Power supply  (May Subd Geog) 
$x  Prices  (May Subd Geog) 
$x  Prices $x Government policy  (May Subd Geog) 
$x  Prices $x Law and legislation  (May Subd Geog) 
$x  Production control  (May Subd Geog) 
$x  Production standards  (May Subd Geog) 
$x  Quality control 
$v  Records and correspondence 
$x  Safety measures 
$x  Safety regulations  (May Subd Geog) 
$x  Sanitation  (May Subd Geog) 
$x  Seasonal variations  (May Subd Geog) 
$x  Security measures  (May Subd Geog) 
$x  Self-regulation  (May Subd Geog) 
$x  Social aspects  (May Subd Geog) 
$v  Specifications  (May Subd Geog) 
$x  Standards  (May Subd Geog) 
$x  State supervision 
$x  Statistical methods 
$x  Statistical services 
$x  Subcontracting  (May Subd Geog) 
$x  Technological innovations  (May Subd Geog) 
$v  Telephone directories 
$v  Trademarks 
$x  Vertical integration  (May Subd Geog) 
$x  Vocational guidance  (May Subd Geog) 
$x  Waste disposal  (May Subd Geog) 
$x  Waste minimization  (May Subd Geog) 
$x  Water-supply 
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Hemmasi, Harriette. Music Subject Headings: Compiled from Library of Congress 
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Map Cataloging Manual. Washington, D.C.: Cataloging Distribution Service, 1991. 
 
Music Cataloging Bulletin. Ann Arbor, Mich.: Music Library Association, 1970-  
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Music OCLC Users Group. Newsletter. Greeley, Colo.: Music OCLC Users Group, 1977-  
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Electronic Resources 
 
Cataloger’s Desktop. Washington, D.C.: Cataloging Distribution Service, 1994. 

Available by subscription, CD-ROM or Web version. Updated quarterly. ISSN 
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 Includes several tools used in this workshop: AACR2, LCRIs, MARC Formats, 
SACO Participants’ Manual, Subject Cataloging Manual: Subject Headings, Map 
Cataloging Manual. 
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Online Resources 
 
Classification Web. Available by subscription. See http://classweb.loc.gov 
 
Library of Congress Authorities. http://authorities.loc.gov 
 
Library of Congress Online Catalog. http://catalog.loc.gov 
 
Library of Congress Subject Headings Weekly Lists. Access from 

http://www.loc.gov/catdir/cpso/cpso.html#subjects 
 
Web Sites 
 
Cataloging Distribution Service. cdsinfo@loc.gov or www.loc.gov/cds 
 
Cataloging Policy and Support Office (CPSO). http://www.loc.gov/aba 
 
MARC Distribution Services. http://www.loc.gov/cds/mds.html 
  
MARC Standards. http://www.loc.gov/marc 
 
SACO (from the PCC home page). http://www.loc.gov/catdir/pcc/saco.html 
 
E-mail Discussion Lists 
 
AUTOCAT.  http://ublib.buffalo.edu/libraries/units/cts/autocat 
 
OCLC-CAT. Subscribe at https://www3.oclc.org/app/listserv 
 
Form Headings/Subdivisions 

The handouts, etc., from the Subject Analysis Committee's Subcommittee on Form 
Headings/Subdivisions Implementation educational forum that was held during 
ALA have been posted to the Subcommittee's website.  The URL is:  
http://www.pitt.edu/~agtaylor/ala/edforum.htm 

For the Subcommittee's website see: 
http://www.pitt.edu/~agtaylor/ala/implem.htm 

For background material on the form/genre issue please see: 
http://www.pitt.edu/~agtaylor/ala/alac.htm  and 
http://www.pitt.edu/~agtaylor/ala/followup.htm 

For LC's description of the new subdivision authority records: 
http://www.loc.gov/catdir/cpso/subdauth.html 

Kathleen Wells, University of Southern Mississippi Libraries: 
 http://www.lib.usm.edu/~techserv/cat/tools/formsubv.htm 

Instructor Manual Appendix E

Basic Subject Cataloging Using LCSH E-3



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIS PAGE INTENTIONALLY LEFT BLANK 
FOR DOUBLE SIDED COPY 

 
 
 



 

 APPENDIX F 
Answers to Exercises 

Answers to Session 5 Exercises: Subject Authority Records 
 
 
  Exercise 1: Internet voting 

 
1. Is this an established heading?     If so, what type of heading?  If not, why not? 
 
Yes, this is an established topical heading. 

 
2. What does the 053 field indicate? 
 
Consider classing in JF1032. 
 
3. What information do you find in the 4XX and 5XX fields? 

 
The 4XX fields are See From / UF tracings for variant forms of the term Internet voting.  

The 5XX field is a See Also reference that is a broader term. 
 
 
Exercise 2:  Fools Hollow Lake (Ariz.) 
 

1. Is this an established heading?     If so, what type of heading?  If not, why not? 
 
Yes, this is an established heading for a geographic feature. 

 
2. What does the 040 field indicate? 
 
The heading was proposed by a SACO participating library (AzTeS = Arizona State 
University) and transcribed into machine-readable form by the Library of Congress. 

 
3. What information do you find in the 4XX and 5XX fields? 
 

The 4XX field is a See From / UF tracing for a variant form of the name.  The 5XX fields 
are See Also references that are broader terms. 

 
4. What does the 781 field tell you? 

 
The 781 field tells the cataloger how to use the heading as a geographic subdivision. 
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Exercise 3:  Rural conditions 
 

1. Is this an established heading?   If so, what type of heading?  If not, why not? 
 

Yes, this is an established topical heading. 
 

2. What does the 360 field indicate? 
 

The 360 field translates as “See Also.”  The cataloger may need to use the subdivision 
--Rural conditions under names of countries, etc. 
 
3. Can the term in the 150 field be subdivided geographically? 
 
No. 
 
4. Would you use this heading for a work on rural conditions in Afghanistan? 

 
No, you would use the subdivision --Rural conditions under the heading for 
Afghanistan. 

 
5. Would you use this heading for a memoir about growing up in rural Ireland? 

 
No, the scope note indicates that the heading Rural conditions would not be 
appropriate for such a work.  Instead you would use a heading such as Country life--
Ireland. 
 
 

Exercise 4:  Foreign relations 
 

1. Is this an established heading?    If so, what type of heading?  If not, why not? 
 
No, this is a reference record, as indicated by fixed field codes and the 260 field. 

 
2. Which fixed field elements are critical in understanding this authority record? 

 
Auth/status: n  (no level of establishment) 
Auth/ref:  c  (traced reference) 
Subj use:  b  (not appropriate for use as a subject added entry) 

 
3. What does the 260 field indicate? 

 
Use the subdivision --Foreign relations under names of countries, instead of using 
the term Foreign relations as a heading. 
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Exercise 5:  Foreign relations 
 

1. Is this an established heading?    If so, what type of heading?  If not, why not? 
 
Yes, this is an established topical subdivision authority record. 
 
2. What does the scope note indicate? 

 
$x Foreign relations is a topical subdivision which can be used under names of 
countries, etc., and individual Christian denominations. 

 
3. What information do you find in the 480 field? 

 
The 480 field is a UF reference for the earlier valid form of the subdivision. 
 
4. What does the 073 field indicate? 
 
This subdivision appears on the free-floating lists H 1140 (Names of Places) and H 
1187 (Christian Denominations) in the SCM:SH. 
 
5. Could the term in the 180 field be subdivided geographically? 

 
Yes. 
 
 

Exercise 6:  Premature babies 
 

1. Is this an established heading?    If so, what type of heading?  If not, why not? 
 

This is an established heading, but in the Library of Congress subject headings for 
children list.  This is a separate subject vocabulary used in the cataloging of juvenile 
materials.   

 
2. Which fixed field element is critical in understanding this authority record? 

 
Subj: b  (subject heading system/thesaurus is LC subject headings for children) 
 
3. What does the 010 field indicate? 

 
The “sj” prefix is another indication that this is a juvenile subject heading. 
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Answers to Session 6 Exercises:  Application of Main Headings 
 

1. Encyclopedia of mules and horses. 

Mules. 
Horses. 
 

2. Encyclopedia of horses, donkeys, and mules. 

Horses. 
Donkeys. 
Mules. 
 

3. Horses, swine, and other four-legged farm animals. 
a. Coverage: horses 30%, swine 30%, others 40% 

Livestock. 
Horses. 
Swine. 

 
b. Coverage: no animal constitutes 20% 

Livestock. 
 

4. Cows, ewes, hens, and mares of the farm. 

Female livestock. 

5. Guide to cows, bulls, and calves. 

Cattle. 

6. Farm animals : a guide for sheep, pigs, and goats. 

Sheep. 
Swine. 
Goats. 
 

7. Farm animals : a guide for chicken, ducks, geese, and turkeys. 

Poultry. 

8. How to tell male and female livestock apart. 

Male livestock    OR Establish new heading? 
Female livestock  (possibly Livestock—Sexing, following the pattern   

of Fishes—Sexing) 
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Answers to Session 7 Exercises:  Application of Subdivisions 
 
 
1.  Retire rich : the baby boomer's guide to a secure future. 
 

Practical advice on how to plan, save and invest to build a secure retirement, 
aimed at baby boomers in the United States who are still earning a steady income. 

 
Heading:  Baby boom generation 
 
Free-floating list: H 1100 Classes of Persons 
 
Headings: 
 
Baby boom generation $z United States $x Finance, Personal. 
 
Baby boom generation $x Retirement $z United States. 
 
 
2.  Television under the Tories : broadcasting policy, 1979-1997. 
 

A history of television broadcasting policy in Great Britain. 
 
Heading:  Television broadcasting 
 
Free-floating list: H 1153 Industries 
 
Heading:  Television broadcasting policy $z Great Britain $x History. 
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Answers to Session 8 Exercises: Geographic Subdivision 
 
Exercise 1 
Title:   New York City traffic survey report.  
Heading:    
Traffic surveys--New York (State)--New York 
 
Exercise 2 
Title:   The forests and flora of British Honduras. 
Headings:   
Plants--Belize 
Forests and forestry--Belize 
Timber--Belize 
 
Exercise 3 
Title:   Telecommunications in Northern Alberta. 
Heading:    
Telecommunication--Alberta, Northern 
 
Exercise 4 
Title:   Cancer incidence, Texas Panhandle, 1976-1985. 
Headings:   
Cancer--Texas--Texas Panhandle--Statistics 
Texas Panhandle (Tex.)--Statistics, Medical 
 
Exercise 5 
Title:   An adventure in the Amazon. 
Headings:  
Cousteau, Jacques Yves--Travel--Amazon River Region 
Natural history--Amazon River Region 
Indians of South America--Amazon River Region 
Amazon River Region--Description and travel 
 
Exercise 6 
Title:   Magical nights at the theatre : a chronicle. 
Headings:   
Music-halls (Variety-theaters, cabarets, etc.)--Australia--Melbourne (Vic.) 
Theater--Australia--Melbourne (Vic.)--History 
Entertainers--Australia--Melbourne (Vic.) 
Vaudeville--Australia--Melbourne (Vic.)--History 
 
Exercise 7 
Title:   Take me to Coney Island. 
Headings:   
Jews--Québec (Province)--Montréal--Social life and customs 
Children of immigrants--Québec (Province)--Montréal 
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Exercise 8 
Title:    Assessment of regional earthquake hazards 

and risk along the Wasatch Front, Utah. 
Headings:             
Earthquake hazard analysis--Wasatch Range (Utah and Idaho) 
Earthquake hazard analysis--Utah 
 
Exercise 9 
Title:   History on the line : testimony in the cause of preservation. 
Headings:   
Historic preservation--Washington (D.C.) 
Historic buildings--Conservation and restoration--Washington (D.C.) 
Architecture--Conservation and restoration--Washington (D.C.) 
(Note: LC also adds the heading Washington (D.C.)--Buildings, structures, etc.--
Conservation and restoration) 
 
Exercise 10 
Title:   Amawoti--responding to the needs and rights of 

people with disabilities. 
Headings:   
People with disabilities--South Africa--Durban Region--Social conditions 
People with disabilities--Civil rights--South Africa--Durban Region 
People with disabilities--Services for--South Africa--Durban Region 
Squatter settlements--South Africa--Durban Region 
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Answers to Session 9 Exercises: Chronological Subdivision 
 
 
Established headings:  

Balkan Peninsula $x Politics and government $y 1945-1989 

Balkan Peninsula $x Politics and government $y 1989- 

Balkan Peninsula $x Politics and government $y 20th century 
 
From H 1140 Names of Places: 

$x Politics and government $y 21st century 

 

 

1)  Experimenting with democracy : regime change in the Balkans  
(published in 2000, provides an analysis of transitions and regime change 
since the collapse of communist systems in 1989) 

 
 Balkan Peninsula $x Politics and government $y 1989- 
 
 
2) Ideologies and national identities : the case of twentieth-century Southeastern Europe. 
 
 Balkan Peninsula $x Politics and government $y 20th century. 
 
 
3) Balkans since the second World War. (published in 2002) 
 
 Balkan Peninsula $x Politics and government $y 1945-1989. 
 Balkan Peninsula $x Politics and government $y 1989- 
 
 
4) Southeast European politics today.  (published in 2003, emphasis on events and 

conditions after 2001 but includes background from the 1990s) 
 
 Balkan Peninsula $x Politics and government $y 1989- 
OR 
 Balkan Peninsula $x Politics and government $y 21st century. 
 
Depending on the balance of material, either heading might be appropriate.  With the 
book in hand, you could more easily review the contents of the work to determine this.  
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Also consider existing headings in your catalog: which heading would place this book 
with like materials?  
 
Established headings: 
 Jews $x History $y 70-1789 

Jews $x History $y 1789-1945 

Jews $x History $y 1945- 
 Judaism $x History $y Modern period, 1750- 
 
From H 1103 Ethnic Groups: 

$x History $y 18th century 
$x History $y 19th century 
$x History $y 20th century 
$x History $y 21st century 

 
 
5) Jews in the post-war world. 
 
 Jews $x History $y 1945- 
 
 
6) Jews in the modern world : a history since 1750. (published in 2002) 
 
 Jews $x History $y 1789-1945. 
 Jews $x History $y 1945- 
 Judaism $x History $y Modern period, 1750- 
 
 
7) A history of the Jews in the nineteenth century. 
 
 Jews $x History $y 19th century. 
 
 
8) Two generations in perspective : notable events and trends, 1896-1956. (published in 
1957) 
 
 Jews $x History $y 20th century. 
 
This work focuses on the first part of the 20th century.  The established date ranges that 
would provide coverage for this title extend far beyond the coverage of the work.  The 
heading Jews $x History $y 1789-1945 covers from the French Revolution through 
World War II, including all of the 19th century.  The content of the work is better 
encompassed by the free-floating subdivision $x History $y 20th century. 
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Answers to Session 11 Exercises:  MARC Coding 
 
 
Sports hero : Henry Aaron. 
600  10   Aaron, Hank,  $d  1934-  $v  Juvenile literature. 
650  _0   African American baseball players  $v  Biography  $v  Juvenile 

literature. 
 
 
Microsoft in the mirror : nineteen insiders reflect on the experience. 
610  20   Microsoft Corporation  $x  Employees  $v  Biography. 
650  _0   Computer software industry  $z  United States. 
 
 
Canada-Japan : policy issues for the future. 
651  _0   Canada  $x Economic conditions  $y  1945-  $v  Congresses. 
651  _0   Canada  $x  Foreign economic relations  $z  Japan  $v  Congresses. 
651  _0   Japan  $x  Foreign economic relations  $z  Canada  $v  Congresses. 
 
 
Union list of serials in Canada Department of Agriculture Libraries. 
610  10   Canada.  $b  Dept. of Agriculture.  $b  Library  $v  Catalogs. 
650  _0   Agriculture  $x  Periodicals  $v  Bibliography  $v  Union lists. 
650  _0   Catalogs, Union  $z  Canada. 
 
Saying it's so : a cultural history of the Black Sox scandal. 
610  20    Chicago White Sox (Baseball team)  $x  History. 
611  20    World Series (Baseball)  $d  (1919) 
 
 
The Brontës A to Z : the essential reference to their lives and work. 
600  30   Brontë family  $v  Encyclopedias. 
650  _0   Authors, English  $y  19th century  $v  Biography  $v  Encyclopedias. 
 
 
The Empire State Building. 
610  20   Empire State Building (New York, N.Y.)  $v  Pictorial works. 
650  _0   Skyscrapers  $z  New York (State)  $z  New York  $x  Design and construction  

$v  Pictorial works. 
 
 
Lewis & Clark in North Dakota. 
611  20    Lewis and Clark Expedition  $d  (1804-1806)  $v  Exhibitions. 
651  _0    North Dakota  $x  Discovery and exploration  $v  Exhibitions. 
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Answers to Session 15 Exercises: SACO 
 
Exercise 1: 
 
1.  Two headings would be needed:  Cookies      
     Christmas cookery 
 
2.  “Christmas cookies” is the most likely form of the heading.  Christmas cakes has 
already been established and can be used as a pattern.  Specific kinds of cookies have 
also been established, such as Chocolate chip cookies and Girl Scout cookies. 
 
3.  You would need to do authority research to justify the heading and to find any variant 
forms that would be cross-references.  Research should be done in sources relevant to the 
topic being established.  In this case, you might search general dictionaries and 
encyclopedias of cooking, and search bibliographic databases such as OCLC WorldCat to 
see if other books on Christmas cookies have been published.   
 
It is not necessary to wait for several books to be published on a topic before proposing a 
subject heading for the topic, but it is important to demonstrate that the proposed heading 
represents a discrete, identifiable concept and that the form selected for the heading 
reflects predominant usage. 
 
You would need to determine what the broader term(s) would be—how the proposed 
heading fits into the hierarchical structure of LCSH.   
 
4.  The proposed heading would be: Christmas cookies. 
There would likely be no UF references in this case. 
BT references would be Christmas cookery and Cookies. 
 
Exercise 2: 
 
1.  Yes, a SACO proposal is warranted.  A heading for this specific river is needed for the 
subject of the work being cataloged and no existing heading covers it.  You could use the 
appropriate geographic heading without proposing it through SACO, but you would lose 
the ability to verify the subject heading through authority processing and your catalog 
users would not benefit from cross-references from variant forms of the name to the 
authorized form.   
 
To determine the proper form of the heading to use in the catalog record, you would need 
to do authority research to determine what the authorized U.S. Board on Geographic 
Names form is, if there are conflicts with other features with the same name, etc.  It’s not 
a great deal of extra work to then document this research and submit a SACO proposal.  
By creating an authority record for the feature, catalogers save themselves and other 
catalogers from having to repeat this research when they encounter another work dealing 
with the same feature. 
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For geographic features in the U.S., the primary reference source is Geographic Names 
Information System (GNIS).  If a geographic name is found in GNIS, you would not need 
to check additional sources unless there were unresolved questions about the name.  In 
this example, the name is found in GNIS and no additional research is required, but an 
additional source is shown to illustrate the type of information that might be found in a 
general gazetteer such as the Columbia Gazetteer of North America. 
 
Other sources that may be useful include gazetteers for a particular state, atlases, maps, or 
guidebooks.  For features outside the U.S., the online GEOnet Names Server (GNS) is an 
authoritative source that should be consulted if available.  On the SACO home page, 
there is a resource entitled Web Resources for SACO Proposals that provides links to a 
large number of online resources for geographic names. 
 
2. 
 
151   Authorized heading: Quillayute River (Wash.) 
 
451   UF:  Quillehute River (Wash.) 

 
451   UF:  Quillyhuyte River (Wash.) 
 
4__   UF:  ____________________________________________________________ 
 
550   BT:  Rivers $z Washington (State) 
 
5__   BT:  ____________________________________________________________ 
 
5__   RT:  ____________________________________________________________ 
 
781 _0   $z Washington (State) $z Quillayute River 
 
 
In addition to the fields above, a completed SACO proposal would include the following: 
 
008/06 - whether the heading may be subdivided geographically or not, or that no 
decision has been made (geographic features are coded for no decision) 
 
040 $a  - the proposing library’s MARC 21 code 
 
053 - classification number if appropriate (it wouldn’t be in this case) 
 
670 - citations for the work being cataloged that generated the SACO proposal and for 
reference sources consulted to justify the form of the heading and any variant forms 
included as cross-references; each source cited is put in its own 670 field 
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675 - not required, but can be used to cite sources searched in which no relevant 
information was found 
 
680 - scope note if appropriate 
 
667 - nonpublic general note if appropriate (e.g., used to indicated that a geographic 
heading is not valid for use as a geographic subdivision) 
 
 
A complete SACO proposal for the Quillayute River might look like this: 
 
008/06:  _____ (May Subd Geog)  _____ (Not Subd Geog)  __X__  (No Decision) 
 
040:  Your MARC 21 Code $b eng $c DLC 
 
151:  Quillayute River (Wash.) 
 
451:  Quillehute River (Wash.) 

 
451:  Quillyhuyte River (Wash.) 
 
550   BT:  Rivers $z Washington (State) 
 
670  Work cat.: Main entry and title of work being cataloged, year published: $b p. 3 
(Bogachiel and Soleduck Rivers converge to form the Quillayute River about 6 mi. east 
of La Push) 
 
670  GNIS, date viewed $b (Quillayute River, stream, Washington, Clallam Co., variant 
names: Quillehute River, Quillyhuyte River) 
 
670  The Columbia gazetteer of North America, via WWW, date viewed $b (Quillayute 
River, c.6 mi/9.7 km long, Clallam co., NW Wash., short stream of Olympic Peninsula; 
formed by junction of Soleduck (Sol Duc) and Bogachiel rivers E of La Push; flows W to 
Pacific Ocean) 
 
781 _0   $z Washington (State) $z Quillayute River 
 

Instructor Manual Appendix F

Basic Subject Cataloging Using LCSH F-13



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIS PAGE INTENTIONALLY LEFT BLANK 
FOR DOUBLE SIDED COPY 

 
 
 



 

 APPENDIX G 
 

Evaluation Form 
Basic Subject Cataloging Using LCSH 

                           

Your evaluation of this workshop is very important to the future development of this course and 
other similar courses.  Your honest, candid answers to the following questions will assist us in 
providing quality programs.   
 
Please rate the following aspects of today's workshop by checking the box that best reflects your evaluation: 
 
 
 
1. The overall content of the workshop: 
 
            5         4         3          2        1___ 
 a. was extremely valuable                    ___________________________ was of little value 
 b. provided enough detail  ___________________________ was too general 
 c. was current & relevant  ___________________________ was outdated 
 d. was cohesive & logical  ___________________________ was fragmented/difficult to 
follow 
 e. was appropriate to my needs ___________________________ was not at all appropriate 
 f. met its stated objectives  ___________________________ did not meet objectives 
  
 
 
2. Presenter 1________________________: 
 
     5         4         3          2        1____ 
 a. was knowledgeable  __________________________ was unsure of the material 
 b. had good presentation skills __________________________ had poor presentation skills 
 c. encouraged participation                  __________________________ discouraged participation 
 d. addressed my level of      did not consider my level 
  understanding  __________________________ 
 e. answered questions directly __________________________ did not answer questions 
 f. was prepared   __________________________ was not prepared 
 g. understood the audience                  __________________________ ignored audience dynamics  
  dynamics  
 
 
3. Presenter 2_________________________: 
 
     5         4         3          2        1____ 
 a. was knowledgeable  __________________________ was unsure of the material 
 b. had good presentation skills __________________________ had poor presentation skills 
 c. encouraged participation                 __________________________ discouraged participation 
 d. addressed my level of      did not consider my level 
  understanding  __________________________ 
 e. answered questions directly __________________________ did not answer questions 
 f. was prepared   __________________________ was not prepared 
 g. understood the audience                 __________________________ ignored audience dynamics  
  dynamics 
 
4. The handouts: 
 
     5         4         3          2        1__ 
 a. are excellent   _________________________ are poor 
 b. followed course content  _________________________ are disjointed/out of sequence 
 c. are valuable for future reference _________________________ are of no value 
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5. The PowerPoint slides: 
 
     5         4         3          2        1____ 
 a. were clear and easy to read                  __________________________ were hard to read 
 b. were well organized  __________________________ were poorly organized 
 c. illustrated concepts clearly  __________________________ were confusing 
 d. covered an appropriate      contained too much or not   
     amount of information  __________________________ enough information 
 e. were visually effective  __________________________ were not effective 
 f. were enhanced by and  __________________________ were poorly related to 
    supported the presenter’s                        the presenter’s remarks  
     remarks 
 
 
Please give the following information about yourself: 
 
 
6. Your level of knowledge in the subject of this workshop before today:        expert               5   4   3   2   1    

novice 

7. Your level of experience in the subject of this workshop before today:      very experienced  5   4   3   2   1    
beginner 

 
8. Other comments: 
 
 
 
 
 
Comments on specific sessions: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THANK YOU! 
 
 
 

Instructor Manual Appendix G

Basic Subject Cataloging Using LCSH G-2




